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Ionoxenune 06 06paboTKe NePCOHAIBHBIX JAHABIX PAGOTHHKOB

I. O0mue nonoXKeHUS

- 1.1. Hacrosmee [Tonoxerue 06paGoTke MepPCOHAILHBIX JAHHBIX pabOTHHKOB (Iatee — IMonoxenue)
MBOY «Opemenckas OIIl» paspaGortano B cootBercTBHE ¢ TpynoBeM KomekcoMm Poccmiickoit Oeneparum,
Koncrurynueit Poccuiickoit ®enepanun, ['paxaanckum xomexcoM Poccuiickoi Denepanuu, DegepanbHbM
3aKoHOM «O6 mHpOpManuu, HHPOPMAIMOHHEIX TEXHOJOTHSX H O 3alluTe HH(OpMAImmy, ®denepanbHbEIM
3aKOHOM «O IepCOHATBHBIX NaHHEXY, [IpaBuUiIaMy BHYTPEHHEr0 TPYLOBOTO PACIIOPS/IKA 06pPa30BATEIHHOIO
yupexnaenus (nairee OY).

1.2. Hens paspaborku [lonoxenns — oIpenelNeHre HOpsAaKa oOpaGOTKM NMEepCOHATBHBIX JAHHBIX
paboTHuKOB OY; oGecnedenne 3amuTh! IpaB # cBoGOA paGoTHuKoB OV mpH 06paGoTKe HX IEPCOHATBHBIX
AaHHBIX, & TAKKE YCTAHOBICHHC OTBETCTBCHHOCTH NODKHOCTHBIX JIHL, MMEIOIMUX JOCTYI K IIEepCOHATBHBIM
AaHHBIM paGoTHEKOB OV, 32 HEBBIIONHEHHE TPeGOBaHMIE HOPM, DETyIHDYIONTHX 0GpaGOTKYy H 3aIuTy
IIEPCOHAITBHEIX JaHHEIX.

1.3. Iopsimok BBoJa B eiicTBrE ¥ u3MeHeHMs [TonokeHN. ;

1.3.1. Hacrosimee Ilonoxenre BCTyImaeT B CHILy ¢ MOMEHTA €I0 YTBEPXKACHHS JUPEKTOPOM IIKOJE! U
JelcTByeT 6eCCpOdHO, IO 3aMEHEI €r0 HOBEIM I1osioKeHreM.

1.3.2. Bee u3menenus B ITonoxxenne BHOCITCS IPUKA3OM.

1.4. Bee pabotauxyu OV NOIDKHEI OBITE 03HAKOMIIEHE! ¢ HACTOSIIUM I10JT0KEeHMEM O POCIIHCE.

1.5. PexuM KOHOHUICHINATEHOCTH IEPCOHANBHBIX JAHHBIX CHMMAETCS B CIIY4asX HX OBE3TMuMBAHHUS
M IO MCTCYCHHWH 75 JIET CPOKA MX XPaHEHWs, WK TPOJJICBACTCS HA OCHOBAHUM 3aKIIOYEHHS SKCIIEPTHOM
komuccuu OV, eciid HHOE HE ONPEHeSICHO 3aKOHOM.

II. OCHOBHEbIE IOHATHSA ¥ COCTAB MMEPCOHANBHBIX JAHHBIX PaOOTHUKOB

2.1. Jlns neneit Hactosmero I1o10xKeHus HCIOIB3YIOTCS CIIEAYIONIME OCHOBHEIC TIOHSTHS:

— HEpCOHAIBHEIC JaHHbBle paboTHHKa — mobas MHGOpMAIHs, OTHOCAIA’NCS K OIpPEACICHHOMY HITH
OIpeJesieMOMY Ha OCHOBAHUM TaKo# MH(pOpManuH pabOTHHKY, B TOM YHCIE €ro (aMHIMs, HMSI, OTYECTBO,
rof, Mecdil, AaTa H MECTO POXIECHHS, aJIpeC, CeMeiHOoe, COIHMalbHOE, MMYINECTBEHHOE IIOJIOXKECHHE,
obpasoanue, podeccust, TOXO/E, Apyras HHGOpMAIHs, Heo6X0auMast paGOTOAATENIO B CB3H C TPYXOBBIMH
OTHOILICHUSIMHU, :

— 00paboTka IEPCOHANBHBIX NAHHBIX — COOp, CHCTeMATH3auws, HAKOIUIEHHWE, XpaHeHHe, YTOUHCHHE
(o6HOBIEHHE, M3MEHEHHE), HCIONB30BaHKe, PACIpPOCTPaHEHHE (B TOM WHCHE Iepelada), 0Ge3TurBaHue,
GI0KMpPOBaHKE, YHAUTOXKEHHE NIEPCOHATIHHBIX JAHHBIX paboTHHKOB OV

— KOH(QHUACHIMAIBHOCTh IEPCOHATBHBIX MAAHHBIX — O00sA3aTeNbHOE AN COOMIONEHHS HA3HAYCHHOTO
OTBETCTBEHHOTO JIMI, NOJNYYUBIIErO [OCTYI K IEPCOHATHHEIM JAHHBIM pPAaGOTHHKOB, TpeGOBAaHHE He
JOIyCKaTh MX paclipocTpaHeHus 6e3 cornacus paboTHHKA WK HHOTO 3aKOHHOTO OCHOBAHHU,

— PpaclpoCTpaHEHWe INEPCOHANBHBIX JAHHBIX — JEHCTBUS, HalpaBliCHHBIE HA IEpenady MEepCOHAIBHBIX
JaHHBIX paOOTHHUKOB OIpEEICHHOMY KpYTY JIHI (Iiepeaata IepCOHAIBHBIX JAHHEIX) HIIH HA 03HAKOMJICHHE C
IEPCOHANBHBEIME JAaHHBIMM HEOTPaHWYEHHOIO Kpyra JIHI, B TOM 4YHCiIe OOHApOJOBAHHE MEPCOHATBHBIX
JaHHBIX pabOTHHKOB B CPEACTBaX MaccoBofi MHbopMamuu, pasMeimeHde B HHOOPMANHOHHO-
TEIEKOMMYHHUKAIMOHHBIX CETAX WIH INPEHOCTaBICHHE NOCTYIAa K MEPCOHAIBHBIM JaHHEIM DPaOOTHHKOB
KaKHM-JIH00 MHEIM CIIOCOO0M;

— MHCHOJNH30BaHME IIEPCOHANBHBIX MHAaHHBIX — JeHCTBHSA (Omepanuu) C MePCOHANBHBEIMH JAHHEIMH,
coBepIIaeMbie JODKHOCTHBIM oM OV B HensIX NPHHSATHS PEMICHHH WM COBEPIICHUS MHBIX ICHCTBHI,



TIOpOXKIAIOMIX ~IOPUAMYGECKAe NOCHEICTBHS B OTHONMCHMM DPabOTHHKOB mbo HEBEM 06pa3OM |
3aTparHBAIOIIUX KX IIpaBa ¥ CBOOO/IEI WK [IpaBa | CBOOO B! IPYTHX JIHIL;
— GNOKApOBAHHE ' IEPCOHATGHEIX [AHHBX — BPEMEHHOE NpeKpalicHHe c0opa, CHCTEMATH3AIMM,
HAKOILICHWS, WCIOJB30BAHAS, PACIPOCTPAHEHHS IEPCOHATGHEIX NAHHBIX DabOTHHKOB, B TOM HHCIE UX
Tiepeiads;
— VHE9TOXEHFE NMEPCOHANBHBIX JAHHBIX — ICHCTBES, B PE3yIBTaTe KOTOPHIX HEBO3MOXHO BOCCTAHOBHTE
colepKanue IEPCOHANBHBIX JAHAEX B HHDOPMANMOHHOR CHCTEME NEPCOHANBHEIX HAHHEIX PpabOTHUKOB WK
B pe3y/IBTaTE KOTOPHIX YBHITOXKAIOTCS MATCPHAIBHEIC HOCHTENH IEPCOHANBHBIX JAHHBIX paGOTHHKOBE;
— 06e3MUMBaHYE NEPCOHANBHBIX JAaHHBIX — JCHCTBUS, B Pe3yIbTaTe KOTOPHIX HEBO3MOXHO ONPEACTHTE
TIPHHAIISKHOCTE IEPCOHATBHEIX IAHHEIX KOHKPETHOMY PaOOTHHKY;
— OBIIEOCTYIHBIC IEPCOHANBHEIE JaHHble — IEPCOHATBHEIE JAHHbIE, HOCTYI HEOTPAHMICHHOTO Kpyra JIHIL
K KOTOpHIM IIPEAOCTAaBIEH C COrNacus palOTHEKA MM Ha KOTODEIE B COOTBETCTBHH C tdenepaybHBIMK
3aKOHAMY HE PacIpoCTpamsercs TpeGoBanre coOmonenns KORGHICHIAATBHOCTH. )
— mEdOpMAIES — CBeZIeHHS (COOOTIEH S, MARHbIE) HE3aBUCHMO OT HOPMBI MX MPENCTABICHH.
— ' JOKyMeHTHpoBamHas uubopManmms — 3aQUEKCHpOBaHHAad Ha MAaTEPHATHHOM HOCHTENC myTeM
HOKYMEHTHpPOBanus] HEGOPMANHs ¢ PEKBASHUTAME, HO3BOLIIOMIMHA OmpeeIMTh TaKy:o HHGOOPMALKIO HIIK
ge MaTepHATbHbIA HOCHTEIE. '

2.2, B cocraB NEPCOHANBHBIX NaHHBIX paborauxoB OY BXOAAT HOKYMEHTHI, COZIEpXKaluye
AHGOPMAIMIO O HACTIOPTHEIX JAHHBIX, 00pasoBaHHH, OTHOMEHMH K BOMHCKOM OOS3aHHOCTH, CeMeHHOM
[TOTIOKEHAH, MECTE KUTEIBCTBA, COCTOAHMAY 3IO0POBbS, 4 TAKKe O MPEIBUIYIAX MECTaX HX PabOTEL.

.. 2:3. KoMIUIeKC HOKYMEHTOB, COIPOBOMKIAIOMHE [PoLece opOPMIIEH s TPYIOBBIX OTHOMEHUH paboTHUKA B
OV ripy ero mpueme, NEPEBOie U YBOJIbHEHHAH.

.- 2.3.1. Vadopmarmsd, mpeAcTaBIIeMan paboTHHKOM IpH HOCTyIUICHHH Ha paGory B OVY; momxma
WMETh HOKYMCHTATLHYIO (GOpMy (3aBEPEHHYIO KCEpOKOINIO). IIpw 3aKmo9eHMM TPyZOBOTO JIOTOBOpa B
COOTBETCTBHE co cT. 65 TpymoBoro xomekca Poccmiickoli (depepaumy JHIO, MOCTYHAIOMEE Ha paboty,
HpeNbABISIET paboToIaTemO:

- IACHOPT KK UHOM JNOKYMEHT, YAOCTOBEPSIONIAY JIMIHOCTE; :
— TPYHOBYIO KHIDKKY, 33 HCKIOUEHHEM CITydaeB, KOIZa TPYHOBOH AOTOBODP 3aKIFOYAETCH.BHEPBRIC I
paGOTHHK IOCTYIaeT Ha paboTy Ha yCHOBHIX COBMECTHTENBCTBA, mmabo TpyaoBas KHWXKa y paboTHHKa
OTCYTCTBYET B CBA3H C €€ YTPaTOd M [0 APYTHM IPHIHHAM;

— CTPaxoBOe CBHICTENHCTBO FOCYAAPCTBCHHOIO IEHCHOHHOTO CTPaXOBAHMA; :

— OKYMEHTHI BOHMHCKOTO ydeTa — T BOSHHOOOS3aHHBIX | JIHII, TIOIEXAIIX BOMHCKOMY y9ery; -

— JOKyMeHT 06 06pa3oBasuy, O KBATH(HUKAIPY WK HAINIAH CHCNHATGHBIX SHAHAH — MPH HOCTYIUICHUN
Ha paboTy, TpeGYIOIYIO CIeNHANbHEIX 3HAHNI M CHEeIHaIBHON IOATOTOBKHY;

— cBEZETENHCTBO 0 npucsoermy VHH (upz ero Hamrawe y paboTHAKA).

2.3.2. TIpu odopvnermr paboThuka B OV IEpEKTOp MM JIELO €r0 3aMeINalomee 3aroHseT
yEudumaposarryio - gopmy T-2 «JlaaHyio Kaprouky paboTHHEKa», B KOTOPOH OTpakaroTcs CIEMyroIue
aHKETHEIE B GHorpaduaecKre TaHHbIC PabOTHAKA:

— obmme ceemerms (®.M.0. paGoTHEKa, AaTa POXNIESHHS, MECTO POXICHHS, IPaXIAHCTBO, 0Opa3oBaHUE,
npodeccus, cTax paboTs, COCTOsIHYE B OpaKe, HacIOPTHEIC JIAHHBIE);
— CBEJICHHSA O BOHHCKOM YU€TE; :

— JlaHHEIE O IPHEMe Ha paboTy;

B nanpHeHIIEM B JIAIHYIO KapTOUKY BHOCATCA:

— CBEZCHHS O IIEPeBO/iax Ha APyryIo paboTy;

— cBelieHys 00 aTTecTanyy,

— CBeJCHMS O IOBHIIEHAY KBATH()HKAITAH;

— CBENEHHMS O MPOPecCHOHATLHOM TEPEIOJTOTOBKE;

— CBEICHHS O HArpajiaX (IIOOIMPEHMSAX), TOYETHHIX 3BAHMAX; .
— cBefieHus 00 OTITYCKaX; '

— CBEJICHUS O COMAATBHBIX TapaHTUIX;

— CBEJICHHS O MECTE KUTEMHCTBA ¥ KOHTAKTHBIX TeNehOoHaX.

2.3.3. B mxolle CO3JAIOTCS M XPaHsTCsi CICHYIOMHE IPYNIEl JOKYMEHTOB, CONEPXAMMUE NAHHBIE (
paboTHUKAX B CAHHAIHOM MM CBOJHOM BHJIE: -

. 2.3.3.1. JIOKyMEHTHI, COTepKallie NePCOHANBHBIE JaHHEE PaGOTHHKOB (KOMIUIEKCH! JIOKYMEHTOE
COITPOBOJKIAFOIIEC IIPOLECC oopMiieHHS TPYJOBEIX OTHOIICHWH IIPH mpreMe Ha paboTy, mepeBoic



‘

YBONBHCHHUM, NONNMHHUKY M KOIVMH NPHUKa30B MO JHYHOMY COCTaBY; JIHYHBIE [ENA M TPYAOBHIE KHHKKE
pabGOTHHKOB; Jeja, COAepIKAITUE MATEPHAIBI ATTECTAITHY PabOTHHKOB; CITyKeOHBIX pacCleOBAHMMN; KOMHK
OTHCTOB, HANPABIACMBIX B TOCYHaPCTBEHHbIC OPTaHbI CTATHCTHKH, HAIOTOBBIC MHCHICKIIHH, BHIIECTOSIITHE
OpraHbl yIPaBICHUS H JPYTUE YIPEXKACHHU).

2.3.3.2. JloxyMmeHTanus 10 OPraHW3alMH paGoThI CTPYKTYPHBIX TOJpa3feeHui (IMONOXKEHUSI O
CIPYKTYPHBIX IOJPa3NCNCHASX, JODKHOCTHBIC HHCTPYKIMM DPaGOTHHKOB, NpPHKA3EL PacHopsDKCHHS,
ykasaHus pykoBoncTsa OY); JOKYMEHTEI 110 IIaHUPOBAHUIO, YIETY, QHAII3Y ¥ OTYCTHOCTH B YaCTH paboTHI
¢ nepconanom OV,

III. C60p. 06paGoTka U 3aIMHUTA TEPCOHATHHBIX NAHHELX -

3.1. Ilopsnok oy 4eH s IePCOHANBHEIX TAHHbIX.

3.1.1. Bcee mepconanbHble naHHBIe paGoTHEKA OV CIEyeT IOJy4aTb y Hero camoro. Ecmm
TNIEPCOHANBHBIC JaHHBIE PaOOTHUKA BO3MOXKHO HOJYIHTH TOJIBHKO Y TPeTheil CTOPOHEL, TO PaGOTHHK TOIKEH
OBITh yBeZIOMIIEH 00 3TOM 3apaHee H OT HETo JOJKHO GBITH ITOTYy4Y€HO MUCHMEHHOE cornacue. JIOMmKHOCTHOE
IO paboTOAATENS JOJDKHO COOBIMHTE paGoTHUKY OV 0 LCJIIX, IIPEANOIaraéMbIX HCTOYHUKAX M CIIoco0ax
TIOJIy4eHNsl IEPCOHATBHBIX JAHHBIX, a TAKKE O XapaKTepe MO JI/KAIIHX TOJIY9€HHUIO IIEPCOHANLHBIX JAHHBIX
¥ TIOCIEACTBHSAX OTKA3a PaGOTHHKA JATh MACHMEHHOE COLIACHE Ha UX IOJIyYeHHE. o '

3.1.2. PaGoTonarens He uMeer mpasa noy4aTs u 00pabaThiBaTh HEPCOHAIBHEIE TAHHBIC paboTHEKA
OV o' ero pacosoif, HamHOHANBHOM HPVHA/UICKHOCTH, IOJIUTHYECKMX B3[TIANAX, PENMIHO3HBIX HIIH
dunocodckux ybexaenusx, cocrosHum 3/I0POBBA, HHTHMHOH 3Xu3HH. B ciywasx, HemocpemcrBemno
CBA3AHHBIX C BOIIPOCAMH TPYIOBEIX OTHOIIEHHIH, B COOTBETCTBHH CO CT. 24 Koncrurynuu P® pabotonarens
BIIpaBE IIOJy4aTh W 00paGaTblBaTh NaHHBIE O YACTHOM XM3HH PabGOTHHMKA TOIBKO C €ro NACEMEHHOTO
cornacus.

- O6paboTka yKka3aHHEIX TIEPCOHATBHEIX JAHHBIX paGoTHHKOB paGoToAaTEleM BO3MOXKHA TONBKO € KX
cornacust 60 6€3 MX COrIachs B CIEMYIONHX CIIyYasX, €CITH:

— ICPCOHANIEHBIC TAHHBIE SBJIAIOTCS OOIMIeTOCTYIIHBIME,
~ ICPCOHANBHBIC TAaHHBIE OTHOCATCA K COCTOSHUIO 3/0POBES PabOTHHKA H HX 06paboTka Heo6X0omuMa JU1s
SAIIUTEI €r0 XU3HH, 37I0POBbS MIIH HHEIX XU3HEHHO BaXHEIX HHTEPECOB APYTHX JIAI K TIOJIy9EHHE COTIIACHs
paboTHHKA HEBO3MOKHO; -
— IO TPeGOBAHMIO MOTHOMOYHBIX [OCYAAPCTBEHHEIX OPIaHOB B CIydasx, IPeyCMOTPEHHBIX (enepanbHpM
3aKOHOM.
3.1.3. PaGotomatens BmpaBe 06paGaThIBATE MEPCOHANIbHBIC JaHHbIE PAOOTHHKOB TONBKO C HX
IMHCHEMEHHOTO COTTIACHS.
3.1.4. [IuceMenHOe cornacue paGOTHHKA Ha 00paboTKy CBOMX NEPCOHATBHBIX JAHHBIX IOJDKHO
BKJIIOYATh B ceOs: ‘
- — dammmmo, uMsi, oTuecTBO, ampec cyObekTa IEpPCOHANIBHBIX NAHHBIX, HOMEP OCHOBHOIO JOKYMEHTA,
YIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHHS O AATe BBUIAYH YKa3aHHOIO JOKYMEHTAa M BBIJABIIEM €ro
oprase;
— HaMMCHOBaHWC ((haMIINio, MM, OTYECTBO) H ajpec oIepaTopa, IONy4aloINero Corjlacue CyOBeKTa
MEPCOHANBHEIX JaHHBIX;
— [ens 06paboTKH NepCOHANBHEIX JAHHBIX,
— THEpEteHb MEPCOHANBHBIX NAHHBIX, Ha 00pabOTKy KOTOPHIX JaeTcs coriiache cyGhexTa IEPCOHANBHBIX
JaHHBIX;
— IEPEYeHb NEeHCTBUI ¢ MepPCOHANBHBIME JaHHEIMH, HA COBEPIICHHE KOTOPEIX JaeTcs coriacue, obimee
OIICaHHE UCTIONB3YEMBIX OLEPATOPOM CIIOCO60B 06PabOTKY IEPCOHANBHBIX JAHHBIX;
— CPOK, B TEYECHHUE KOTOPOTO AEHCTBYET COITIACHE, a TAKKE MOPSIOK €r0 OT3HIBA.
dopMa 3asgBNIEHUS O COINACHH pabOTHHKA Ha 0OPaGOTKY [IEPCOHAIBHBIX JAHHBIX - B NPHIOXKEHHH 1 K
HacTosmeMy [TosroxxeHuro. :
3.1.5. Cornacue paboTHHKA He TPEGYETCS B CIIEMYIOMHUX CIIydasX:
1) 06paboTka mepcOHaIBHBIX NaHHBIX OCYIIECTBISETCS Ha OCHOBAHUH TpynoBoro xomexca P® wnu maOrO
(I)C,I[epaJIBHOI‘O 3aKOHAa, yCTaHaBJIHBAIOIICIO €€ IENb, YCJIOBHS IIOJIYYCHHA NICPCOHAIBHBIX JAHHBIX U Kpyr
CyOBEKTOB, IEpPCOHATBHEIE JaHHBIE KOTOPBIX TIOIJIEXkAT o6paboTKe, a Takxke OIIPEJEIIAIONIErO TOJHOMOYHS
paboTomarens;
2) 06paboTKa HEpPCOHANBHBIX JAHHBIX OCYIIECTBILICTCA B IE/ISX HCHOTHEHMIS TPYZOBOIO IOTOBOPA;




3) 06paboTKa NepCoHANbHEX JaHHEX OCYIICCTBILAETCS s CTATHCTUYECKUX MUIM HHBIX HAYUHEIX Hene TIpi
YCIIOBUH 00S3aTENBHOIO 063U HBAHMS ICPCOHANBHBIX IAHHEIX;

4) 06paboTKa MepPCOHATHLHEX AAHHEIX HeoOXomuMa JUIs 3alIUTHI JKH3HH, 3/IOPOBBS WIIH MHBIX KH3HEHEH(
BOKHBIX HHTEPECOB PaDOTHHKA, ECITH IIOJyYEHHE ETO COTTACHS HEBO3MOKHO.

3.2. opsimox oGpaboTku, Hepenadn u XPaHEHUS NEPCOHAIBHBIX JaHHEIX.

3.2.1. PaboTHuk npemocrasiser 8 OY AIOCTOBEPHEIE CBEACHHS O cebe. OTBETCTBEHHEIN 3a 06paboTk:
NCPCOHATBHEIX NAHHBIX  NPOBEPAET AOCTOBEPHOCTH CBENEHHIL, CBEPSA [JaHHEIE, IPENOCTaBICHHBL
PabOTHHKOM, C HMEIOIUMUCS Y PaGOTHHKA JIOKYMEHTAMH.

3.2.2. B cootBerctBuu co cr. 86, rui. 14 TK P B HeJsIx 00ECTIeYeHNMs MpaB U CBOGOI YeIOBeKa I
rpaxnanuna qupexrop OV (Pabotonarens) u ero HPEACTABUTENH IPH 0OpaboTKe MEPCOHANBHEIX MAHHLE
PabOTHHKA HOMKHEL COGIIONATE CIIEAYIOMHE obmue TpeGoBaHus:

3.2.2.1. O6paboTka NEPCOHANBHBIX MAHHBIX MOXET OCYMIECTBIATECS MCKIIOUMTENEHO B HE/D:
obecriedeHus COGIIONEH A 3aKOHOB B HHBIX HOPMATHBHBIX NPABOBBIX aKTOB, CONCHCTBHA paGOTHHKAM |
TPYAOYCTPOMCTBE, OOYYCHHH ¥ NPOABWKECHUE O cyx0e, - 00eCIIeUeHrsT ITUYHON 6e30maCHOCT
PaGOTHUKOB, KOHTPOJS KONHMYECTBA M KAYeCTBA BEIIOIHAEMOH pabOTHl ¥ 0GecHeqeHus COXpaHHOCTE
UMYIIEeCTBA.

CL 3222 Ilpu ompenenenvu o6vema u CoxepxaHus, 0OpaGaThBAEMbIX HEPCOHATBHEIX NAHHLD
PaGoTomaTens DOMKEH PyKOBOACTBOBATHCS Koncturyruest Poccuiickoit ®eneparmuu, TpyaOBBIM KOTEKCOM
Poccuiickoit ®enepanuy u nHBME benepansrsMu 3aKoHAMY,

3.2.2.3. Ilpn npuHSTHE permeHui, 3aTparuBarOMX HHTEPEChl paboTHHKA, PaGoTomatens He mMmee:
| TIpaBa OCHOBBIBATHCA HA NIEPCOHATBHEIX NAHHELX paGoTHHKA, HOJTY9IEHHBIX HCKITIOTHTEIBHO B pe3ynbTare ms
ABTOMATH3MPOBAHHOH 00PaGOTKY MK IIEKTPOHHOTO MOy IEHELS. ’

13.2.2.4. 3amuTa NEPCOHANBHBIX FAHHBIX paboTHHKA OT HENPABOMEPHOIO MX HCIONb3OBAHHS ML
YIpars ofecnednBacTCs PaGoromatenem; 3a cuer ero cpexcrs B IIOPSIIIKE, YCTQHOBIEHHOM (elepaIbHBIy
3aKOHOM.

3.2.2.5. PabOTHUKY ¥ X IIPEICTABATENH TOIKHEL GEITE O3HAKOMJICHEI IO/ PACIIUCKY C JOKYMEHTaMY
OV, ycranamBaromumu NOpANOK 00paGOTKH INEPCOHANHHBIX [AHHBIX, a TaloKe 06 mHX IIpaBax v
06A3aHHOCTSX B 3TOH 061acTH.

© 3.2.2:6. Bo Bcex ciywasx oTKa3 paboTHMKa OT CBOMX IIpaB Ha COXpaHEHHE M 3aUIUTy TaHHb:
HeNEeWCTBUTENCH. :

IV. Ilepenava u XpaseHue NePCOHATBHEIX TAHHIX
4.1. Ilpm mnepenade NEPCOHATBHBIX NAHHEIX paboTHEKa PaGoTomarent NOKeH COBMFONATE
ClIeAyromue TpeboBaHu:

" 4.1.1. He coo6marh nepcoHaNbHEE TaHHEIE pabOTHUKA TpeThell CTOPOHE 63 MICEMEHHOTO COrTIACHS
PaboTHHKa, 38 HCKIIOYEHHEM CIIy9acs, KOI/A 5T0 HEOOXOMHIMO B LEIAX IPEAYIPEXTCHUS YIPO3EI KH3HH U
3[0POBEIO PAOOTHUKA, @ TAKXKE B CILy4adx, YCTAHOBIEHHDBIX dbenepansHEM 3aKOHOM.

4.12. He coobmarh IepcOHANBHBIE NAHHEBIC paboTHHKa B KOMMEPYECKHMX IeNSX 0e3 ero
MHACBMCHHOIO COLJIACHS.

4.1.3. IIpenynpenuTs U, TOMYIHBIIHX [ICpCOHATILHEIEC NaHHBIE paOOTHHUKA, O TOM, YTO ATH JaHHEIE
MOIYT GBITH HCIIOIB30BAHEI JHITH B HEJAX, ULT KOTOPBIX OHM COOOIIEHBI, M TPeOGOBATH OT ITHX JHMII
TIOATBEPXNCHAL TOrO, €9TO 3TO HpaBHWIO cobmomeno. Jluma, mOTydHBIIHE IIEPCOHANBHBIE HaHHbIE
paboTHuKa, 00S3aHEI COOMIONATH PEKHM CeKpeTHOCTH (kOoHbuaeHumansHocTy). Jamnoe [Tonoskenue He
PacnpoCTpanieTcs Ha OOMEH NEPCOHANBHEIMH JAHHBIME DPaGOTHHKOB B IIOPAJKE, YCTAaHOBICHHOM
(emeparbHEIMH 3aKOHAMH. '

~4.1.4. OcymecTBIATh Tepenady NEePCOHANBEBIX TAHHBIX paboTHUKOB B mpenenax OV B

COOTBETCTBHHM ¢ HacTosmuM ITomoxeHmeM.
~+4.1.5. PaspemiaTs [OCTYm K IEPCOHATHHBIM  JAHHBIM PabOTHHKOB TOIBKO CICHHATBHO
YUOJHOMOYCHHBIM JIMI@M, IpPH 3TOM YKa3aHHbIE JMIA NOJDKHBI HMETh IPaBo IIOJIyYaTh TOJIBKO Te
HE€peoHaNbHbIC JaHHBIE PA0OTHHKA, KOTOPEIE HEOOXOMMMBI IUTS BBITOTHEHHAS KOHKPETHOH! QYHKIIHH.
4.1.6. He 3ampammuBath MHEGOPMALEIO O COCTOSHHH 3HOPOBbs PabOTHHKA, 3a WCKIIIOYEHHMEM TeX
CBEIIeHH, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOIKHOCTH BEITOTHEHHUS PabOTHHEKOM TPYHZOBOH (yHKITHH.
4.1.7. TlepenaBath mepCOHANBHEIE NAHHEIE paboTHHKA IpENCTaBUTENSIM PaGOTHHKOB B TIOpSIIIKE, -
ycTanoBieHHOM TpynossmM komexcoM Poccmiickoit ®enepanun, u OTPaHWYIUBATH 3Ty HHOOPMAIHIO TOIBKO




TEMM IEPCOHANBHBIMH JAHHBIMH DabOTHWKA, KOTOpPhlE HEOOXOMMMELI Ui BBHIIONHEHHS YKa3aHHEIMH
IPEICTABUTEISIMY UX DYHKIHH.

4.2. XpaHeHue ¥ UCIIONB30BaHAE IIEPCOHANBHBIX JJAHHBIX PAGOTHHKOB:

4.2.1. TlepcoHanbHEIe faHHbIE paOOTHHKOB 06pabaThIBAIOTCS 1 XpaHsTcs B KaOuHETE.

4.2.2. TlepcoHanpHble NaHHBIE PabOTHHKOB MOTYT IPOXOIHTH JMAbHENIYI0 00paboTKy u
IepeNaBaThCs Ha XPaHEHHE Kak Ha OYyMaXHBIX HOCHTEIIX, TAK W B JJNEKTPOHHOM BHIE — JIOKATHHOM
KOMIIBIOTEPHOM CETH M KOMIBIOTEpHOH mporpamme «KMACYOy.

4.3. llpu mnoNydYeHWH INIEPCOHANBHBIX NAHHBIX HE OT pabOTHHKA (32 HCKIIOYEHHWEM CIIydaeB, €CiH
- TICpCOHATBHEIC JIAHHEIC OBLIA NPENOCTAaBIeHbl PabOTOMATEI0 Ha OCHOBAHME (eIepalbHOTO 3aKOHA HIIH
CCIIM IIEPCOHATBHBIC NAaHHBIE ABIIAIOTCA OOIICNOCTYIHBIMH) pabOTOAaTeNb N0 Hadada oOpaGOTKH Takux
IIEPCOHANBHEIX JaHHBIX 0053aH NPENOCTABATH PAaGOTHIKY CIEYIOMYI0 HHGOPMALIHIO:

— HAUMEHOBAHHE ((amums, HMs, OTYECTBO) H a/[peC OIEPATOPA I €0 IIPECTABATENS,

— Lenb 00pabOTKH NepCOHANBHBIX JAHHEIX H €€ PABOBOE OCHOBAHIE,

— [IPEATIOTIAraeMbIe IIOIb30BATEIH NIEPCOHATBHBIX JAHHBIX;

— YCTaHOBJICHHBIE HACTOSIOUM DeriepanbHbIM 3aKOHOM IIPaBa CyGHEKTa IEPCOHATBHBIX TAHHBIX.

V. Jloctyn K nepcoHaNbHBIM JaHHEIM PaOOTHHKOB
5.1. IlpaBo focTyma K IEpPCOHANBHEIM JaHHEM PabOTHHKOB HMEIOT:
— aupektop OV,
— OTBETCTBEHHBIH 3a 00pabOTKy IePCOHANBHEIX TAHHBIX;
— COTPYIHHKHU OyXTanTepuu.
‘ 5.2. Pabotauk OV umeeT mpaso:
'5:2:1. Tloy4aTs JOCTYH K CBOUM IIEPCOHANBHBIM JAHHBIM U O3HAKOMIICHHE C HHUMH, BKIIfO4as IMpaBo
Ha 6e3BO3Me3/IHOE NONyUeHHe KOMuit 060l 3aIicH, coflepykarmeli IepCoHATBHEIE JAHHIE paboTHUKa.
3.2.2. TpeboBatb oT PaGoTojarens YTOYHEHHS, HCKIIOYCHHS WA UCIIPABIICHUS HETONHEIX,
HEBEPHEIX, YCTApEBIINX, HCHOCTOBEPHBIX, HE3AKOHHO MOJYYESHHBIX WIA HE SBJIIOIINX HEOOXOMAMBIMH IS
PaboTonarens nepcoHaIBHbIX aHHBIX.
5.2.3. Tlonmygats ot PaGoTomaremns
— CBECACHUS O JIMIAX, KOTOPHIC HMEIOT NOCTYN K NEPCOHANBHBIM JAHHBIM M KOTOPHIM MOXET GHITH
IIPENOCTABNEH TAKOH JOCTYIL
— [epeueHb 00pabaTHBAEMBIX IEPCOHANBHBIX JAHHBIX U HCTOYHUK UX IOy YCHHS,
— CPOK¥ 00paGOTKH IIEPCOHATBHEIX JAHHBIX, B TOM YHCIE CPOKH MX XPAHEHHS,
~ CBEJICHUSI O TOM, KaKHe IOPHINIECKHUE OCIEACTBHS s CyOHEKTa IepCOHAIBHEIX HAHHEIX MOXKET IIOBIICTD
3a co6oii 06paboTKa ero mepcOHANBHBIX JAHHEIX.

523, Tpebosars m3Bemenus PaGoTonmatemem BCeX JHMI, KOTOPHIM paHee GBUIM COOGIICHBI
HCBCPHBIC WM HEIONHBIC NEPCOHANBHEIC JaHHBIE, 060 BCEX NPOU3BENEHHHIX B HHX HCKIIOUEHWSX,
HCIIPaBIIECHHASX KM JOTIONHEHUSIX.

‘ObxanoBaTh B YNONHOMOYECHHBIM OpraH IO 3alUTe NPAB CYOHEKTOB MEPCOHANBHBIX MAHHEIX KA B
CyAeOHOM MOpsIKe HEMPAaBOMEpPHEIE NeHCTBHS WIH Oe3meiicTus PabGoTonarers npu 06paboTKe U 3aIIuTe
€r0 TIePCOHATBHBIX JAHHBIX. S
5.3. KommpoBare M [enarb BHIIACKA MEPCOHANBHBIX JAHHBIX paboTHHUKa - paspemmaercs
HCKJIOYMTENBHO B CITy)KEOHBIX [EJIX ¢ IUCHbMERHOTO Pa3pelieH s HaqalbHIKa OTEA KajpoB. .
5.4. Tlepenaua mupOpMamHUA TpPeThed CTOPOHE BO3MOXKHA TOIBKO OPH IIMCBMEHHOM COTJIACHH
PaGOTHHKOB. '

VI. OTBEeTCTBEHHOCTH 3a HapyLIEHHE HOPM, PEryIHPYIOLNX 00paboTKy M 3aIUTy MEPCOHATBHBIX
NAHHBIX

16.1. PaGorauxu OV, BHHOBHBIC B HAPYIICHHH HOPM, PETyIAPYIOMIHX nmoyrydeHue, obpaboTky u
3aIUTy NEPCOHANBHBIX NaHHBEIX PabOTHHKA, HECYT NUCIHILTMHAPHYIO aJIMUHHCTPATUBHYIO, TPaXkIaHCKO-
IIPaBOBYIO MM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH ¢ ()eAepabHBIMK 3aKOHAMH.

6.2. Mupextop OV 3a HapyleHHe HOPM, pPETYIMpPYIOIIHX IIONIy9eHue, oOpaboTKy W 3ammuTy
NePCOHANBHBIX JaHHBIX PaOOTHMKa, HECET aIMUHMCTPATHBHYIO OTBETCTBEHHOCTE COTJIACHO CT. 5.27 ¥ 5.39
Konekca 06 anMUHHCTpaTHBHBIX IIPAaBOHAPYINEHHUSX PoccHifckoit Denepanid, a TakKe BO3MEINACT
paGoTHEKY ymepO, NPUYUHEHHBIH HEMPABOMEPHBIM HCIOJNB30BAHMEM HMH(POPMALHY, copepxariei
HEepCOHAILHBIC TaHHBIE PaOOTHHKA. : . '



; Ipuoxenne 1
®opma 3agBICHAS O COrNIACHE pabOTHHKA
Ha 00paboTKy HEePCOHATBHEIX JAHHEIX

(HaMMeHOBaHUE NOBKHOCTH PYKOBOZMTENS)

(HaumenoBanve opranw3aniy)

(@amunua K.O. pyxosonuTens)

oT

(momKkHOCTE paGoTHHMKA)

(®amunus H.0. pabotuka)

3ASIBJIEHUE

Ha 06paboTKy IepCOHATHHBIX HAHHBIX
A,

. ) (bamumus, ums, 0THECTRO)
Jaro coryiacue

(HauMEHOBaHYE OpraHH3AIHY)

Ha aBTOMATH3MPOBAHHYIO, a TakKe G6e3 WCHONB3OBAHKA CPENCTB ABTOMATH3AIIHH 006paboTKy Moux
[IEPCOHAIPHBIX NAHHBIX, a MMEHHO — COBEDIICHHE NeHCTBHH, OPENYCMOTPEHHBIX 1. 3 w. 1 cr. 3
Denepanbroro 3akosa ot 27.07.2006 r. Ne 152 ®3 «O NICPCOHATIBHBIX JIAHHBIX», COHEPXKAIIUXCI B
HACTOAMEM  3ATBICHHM, B LeNAX OOeCledYeHHs COOMIONEHMS TPYHOBOTO 3aKOHONATENLCTBA I HHBIX
HOPMATHBHBIX NPaBOBBIX aKTOB, COACHCTBHA B TPYAOYCTPOHCTBE, 0GyYeHHH 1 IIPOJIBHXXEHHUSA TIO CIIyXKOe,
obecreuenns MIHOM Ge30MacHOCTH paGOTHHKOB, KOHTpOIIA KOJMIECTBA H Ka9ECTBa BBIIOIHIEMOR paGoThI
¥ 00eCreveH s COXPAHHOCTH HMYINECTBA, 4 HMEHHO:

1. ®.1.0.
2. lata poxnenus

(4mcno, Mecsu, rox)
3. IOKyMeHT, yI0CTOBEPIOMMI IMIHOCTD

(nanMenoOBaHYe, HOMEP U CEpUS IOKYMEHTa,

i K€M H KOTrIa BEIAaH)
4. Azlpec peruCTpaLyy 10 MECTY KUTENbCTRA

(nouToBsIii axpec)
5. Anpec paxTHIECKOTO NPOKHUBAHUA

(mouToBEIi anpec axTirieckoro npoxusanms

KOHTaKTHBIH TenedoH)

6. UHH A

7. Homep CTpaXoBOro CBUIETENLCTBA IEHCHOHHOLO CTpaxoBaHus
OG 0TBETCTBEHHOCTH 32 JOCTOBEPHOCTS

NPEACTABIEHHBIX CBEICHUH IPeTynpexXeH(a).

(Pamumus H.0. paGorruka) (mommucs) (mara)



